U S. ARW SECURI TY ASSI STANCE COMVAND
5001 ElI SENHONER AVENUE
ALEXANDRI A, VIRG NIA 22333-0001

USASAC POLI CY STATEMENT NUMBER: 101.4

SUBJECT:. (Operation of USASAC During Hazardous Wat her
Condi ti ons

PCLI CY. The term energency personnel when its use is applied
to hazardous weather conditions is defined as | aw enforcenent/
physi cal security, health care, building mintenance and

communi cati ons personnel (COW CENTER). Therefore, when the
announcenent is nmade that only energency personnel nust report
for duty, no personnel are required to cone to work. NOTE: For
personnel assigned to USASAC, New Cunberl|and, an announcenent
specific to USASAC and/or DDC will be nmade. The foll ow ng
personnel nust remain accessi ble by phone or pager:

Al exandri a:

Commandi ng Cener al

Deputy

Chief of Staff

Secretary Ceneral Staff

Al'l Directors

Chief, Ofice for International Industrial Cooperation
Chi ef, Resource Managenent Division

Chief, Adm nistration and Security Division

Chi ef, ADP Support Division

New Cunber | and:

Assi stant Chief of Staff

Chi ef, Logistics Systens Division

Team Leader, Adm nistration and Security Division
Security Oficer

DI SCUSSI ON:

1. During hazardous weat her conditions (i.e., snowice storns),
conditions may necessitate the closing or partial closing of

activities. Wen this occurs, the follow ng guidelines will be
f ol | owed:
a. |f the enployee was present for duty at the tinme of

dismssal, there is no charge to | eave for the renai ning hours of



the work shift.

b. If the enployee was on duty and departed on | eave after
official word was received, but before the tinme set for
dism ssal, leave is charged only fromthe tinme the enpl oyee
departed until the time set for dismssal. Enployees should not
be permitted to depart before the tinme set for dismssal wthout
a charge to | eave.

c. |If the enployee was scheduled to report for duty after an
initial period of |eave and dism ssal is given before the
enpl oyee can report, leave is charged until the tinme set for
di sm ssal

d. In instances of early closure, if the enpl oyee was absent
on approved |l eave for the entire work shift, the entire absence
is charged to appropriate | eave, e.g., annual, sick, or LWOP.

e. Wien a duty station is closed all day by the Enployer due
to an enmergency situation, 8 hours of adm nistrative |eave wll
be given to enpl oyees assigned to the duty station that day,
regardl ess of their prior |eave status. There will be no
opportunity for enployees to bank tine on these days and no
credit hours will be given.

2. \Wen conditions warrant early dismssal or late arrival, the

followi ng guidelines wll be used for personnel assigned to
USASAC- Al exandria in accordance with the Adjusted Wrk Di sm ssa

and Adjusted Honme Departure Plans. Under these new procedures,

the tinme period enployees will be excused fromwork wll be

gui ded by the enployee's normal departure tinme from hone or work.
(Exanple: If a 3-hour early dismssal is authorized by OPMas a
result of the approach of a severe storm enployees who woul d
normal ly | eave work at 4 p.m would be authorized to | eave at

1 p.m).

3.  During Nonworking Hours announcenents wi |l be made through

the public nedia (TV, Radio).

a. Federal offices open and on tine. All personnel are
expected to be at work and on tinme - normal work day.

b. An adjusted hone departure policy (previously referred to
as the "Del ayed Arrival Policy"). (Exanple: |f OPM announces
that an "adjusted honme departure” policy is in effect and
enpl oyees shoul d delay their normal departure tinme for 2 hours,
enpl oyees who normally | eave for work at 7 a.m woul d del ay
departure until 9 a.m). Supervi sors may grant admnistrative
| eave for late arrivals up to the stated anount of tine

c. Unschedul ed | eave policy (previously referred to as
"Li beral Leave Policy"). Supervisors wll grant annual |eave or
| eave Wi thout pay w thout prior approval to enpl oyees, not
desi gnated as "energency enpl oyees,"” who choose not to cone to
wor k. Enpl oyees should notify their supervisor when such | eave



is desired.

d. Federal offices closed. Wen this announcement i s nade
procedures identified in the POLI CY paragraph apply.

4. Personal safety is a prine consideration in the requirenent
for personnel to report for duty. Each person nust evaluate the
| ocal conditions for driving safety versus the known nm ssion

obl i gati ons, and deci de when/whether to report to work.

PROPONENT AREA: Administration

PROPONENT: AMSAC-SA

SUPERSESSION: This policy statement supersedes Policy No.
101.4, 10 February 1997.

MICHAEL S. DAVISON, JR.
Major General, USA
Commander
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